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MEDICATION POLICY 

 
 

Reason This Policy is Important:  
A child’s parents and physician should try to minimize the need for medications while in childcare. 
Medicines ordered twice a day should normally be given before and after, rather than during, childcare 
hours. Medications ordered to be given three times daily also may be planned so that they are given in 
the morning before the child leaves for childcare, in the afternoon after the child returns home, and 
again during the evening. However, in some cases, administration of medications during childcare hours 
is unavoidable. Jin-A will only administer medication to avoid long term absence from the program.  
 

Procedure:  
1. Prescription Medication 

 parents or legal guardians will provide the medication in the original, child-resistant 
container that is labeled by a pharmacist with the child’s name, the name and strength 
of the medication; 

 the date the prescription was filled;  

 the name of the health care provider who wrote the prescription;  

 the medication’s expiration date;  

 administration, storage, and disposal instructions.  
 

2.  Nonprescription Medication  

 parents or legal guardians will provide the medication in the original container. 

 the medication will be labeled with the child’s first and last names;  

 specific, legible instructions for administration and storage supplied by the 
manufacturer;  

 the name of the health care provider who recommended the medication for the child.   
 

3. Instructions for the dose, time, and how the medication is to be given, and the number of days 
the medication will be given will be provided to the child care staff in writing (by a signed note 
or a prescription label) by the health care provider. This requirement applies both to prescription 
and over-the-counter medications.  

 
4. Jin-A recommends that a health care provider give a standing prescription/instructions for 

acetaminophen and Benadryl in case of recurring problems or emergency situations.   
 The instructions should include:  

 the child’s name;  

 the name of the medication;  

 the dose of the medication;  

 how often the medication may be given;  

 the conditions for use;  

 any precautions to follow; and  

 potential side effects;  

 A child may only receive medication with the permission of the child’s parent or legal 
guardian. 
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Medication will not be given if it is:  

1. Not in the original container 
2. Beyond the date of expiration on the container 
3. Without written authorization 
4. Beyond expiration of the parental or guardian consent 
5. Without the written instructions provided by the physician or other health  professional  legally 

authorized to prescribe medication 
 

 

Receipt, Storage, and Disposal:  
1. All medications brought in to the center will be given to the office for review and approval.  
2. Medications will be stored in a locked cabinet in the Jin-A office. Emergency medication will also 

be stored in the child’s classroom. 
3. Before administrating, medication is checked for expiration date. 
4. Non-prescription diaper creams shall be stored out of reach of children but are not required to 

be in locked storage 
5. Any medication remaining after the course of treatment is completed or authorization 

withdrawn will be returned to the parent or discarded. 
 

 

Training:  
1. Only staff who has documentation of medication administration training can administer 

medication except emergency medication.  
2. A staff member trained in medication administration will be on site at all times when children 

are present.  
 

 

Documentation and Communication to Parents:  
1. The parent or guardian will be contacted via telephone to pick up their child immediately if 

child’s symptoms include a fever above 100⁰F, vomiting, diarrhea, or anything considered an 
emergency.  If a parent can not be reached right away, or cannot pick up their child right away, 
and the consent form is signed, medication will be administered.   

2. A medication log will be maintained in the child’s file by the facility staff to record any time 
prescription or over-the-counter medication is administered by Jin-A staff.  

3. The child’s name, date, time, amount and type of medication given and the name and signature 
of the person administering the mediation shall be recorded for each administration.  

4. No documentation will be required when sunscreen, diaper creams are applied to children. 
5. Parents will be notified by phone within 1 hour of the incident in cases of head injury, a bite that 

breaks the skin, a fall from a height, or an injury requiring professional medical attention. If 
someone does not pick up the phone, the parent will be sent a text message and an e-mail.  
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